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EQUAL HOUSING

OPPORTUNITY

Department of Family Services
102 Heritage Way, N.E., Suite 103, Leesburg, VA 20177-7400
P.O. Box 7400
(703) 777-0353  Fax: (703) 737-8411
To Report Child Abuse and Neglect (703) 771-KIDS

SUGGESTIONS FOR EFFICIENT RE-SALE PROCESS


The Purchaser must have a valid ADU Program Certificate in order to sign a sales
contract. The Seller should check the issuance and expiration date on the Certificate to
ensure that it is valid.



The Purchaser should have a valid pre-approval letter from their lender. This will
indicate the pre-approved loan amount.



The Seller should require an earnest money deposit from the prospective Purchaser. This
amount will be reflected on the sales contract. A deposit of $1,000 is collected at the
time of contract signing. The check should be made out to the settlement company.



The Seller should have a termite inspection completed approximately thirty (30) days
prior to :settlement. This is done at the Seller’s expense.
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